
The Job Description of the Project Manager: 

OUTLINE 

FOOTBALL MAKES OUR SHARED HISTORY (FMOSH) welcomes applications from enthusiastic and 

motivated individual with a keen interest in football / sport history and the appropriate qualifications 

and experience for the Project Management post.  Managed by the National Children’s Football 

Alliance (NCFA), FMOSH enables children and communities to learn about their shared heritage – 

through engagement in a comprehensive programme of activities, culminating in a commemoration 

event where school playing fields will be designated as Peace Pitches. The project works alongside 

libraries, museums and a university, as well as utilising the support of volunteers. 

The PM will have the lead responsibility for the delivery of the FMOSH, managing all levels of the 

project. The PM will will report to the board of NCFA trustees, line managed by the NCFA Chair. 

The successful candidate should be able to start November / December 2021. 

Deadline for applications 12.00 Monday 1st November 2021. 

PROJECT SUMMARY 

This pilot project will preserve and celebrate the shared heritage of schools and community sports 

clubs, unifying the contemporary force in a socially diverse Northern Ireland. It will partner soccer, 

Gaelic football, rugby, hockey and basketball across the six counties 

It will seek to create legacies of increased resources, skills, knowledge, interest, pride and resilience 

in all communities, whilst helping schools and clubs participating to understand, safeguard and 

celebrate their heritage and raise their profile, at no cost. 

FMOSH will recruit volunteers at schools and amateur clubs under the auspices of their respective 

sport’s leagues, Train them in researching, cataloguing, preserving, displaying and interpreting their 

memorabilia. This is a cross-curricular intergenerational heritage project with non-formal outcomes. 

Working with the NCFA, the Project Manager will have key operations and administrative roles to play 

in ensuring that the project Activity Plan, as defined in the continued Development Phase, is carried 

out in accordance with the allocated budget, and that the work of the volunteers at each school / club 

is effectively coordinated. 

MAIN RESPONSIBILITIES: 

Working under the guidance of the NCFA Trustees, the Project Manager will be expected to: 

• Continue the Development Phase in accordance with the project’s timetable and activity plan, as 

agreed with the Heritage Lottery Fund.  To recruit schools and clubs.  To take overall management for 

FMOSH project, ensuring effective delivery – meeting all agreed deadlines.   

• To be the first point of contact for the project, Heritage Lottery Fund (HLF) and Senior 

representatives from local education authorities, club executives and heads of council departments.  

Liaise with schools, museums, libraries, partnership organisations, key stakeholders and service 

providers, including: NI Football Association, GAA, Ulster Rugby, Ulster Hockey, Downs Syndrome 

Trust, Rainbow Project, Peace Players NI and Queens University Belfast.  In addition, work with other 

professional bodies and members of the public.  



• Produce online project resources, tool kits and information packs, developing and maintaining high 

standards.  Plus, develop and maintain a database of participating volunteer individuals and groups, 

including contact details, areas of knowledge, interest and skills. 

• Carry out all marketing and communications, ensuring as high a profile as possible and maximum 

take up of opportunities. Work alongside colleagues to publicise the project in the local media through 

television, radio and newspaper publications.   

• Carry out media duties as appropriate, looking to secure maximum coverage of events.  Utilise all 

social media platforms, monitoring output, input and traffic.   

• Carry out all evaluation and monitoring, preparing reports and submitting these in a timely manner. 

• Design and maintain project website and social media platforms. 

• To have responsibility for meeting set targets and milestones.  Liaise with schools and clubs to 

publicise project news and upload historical content onto project web pages and links to all partner 

websites.   

• Take responsibility for all financial matters of the project, ensuring all income and expenditure is 

properly accounted and effective records maintained.  Provide the NCFA Trustees with appropriate 

budgetary and financial information on demand.   

• Provide regular performance reports to NCFA Trustees, partners and stakeholders.     

• Carry out volunteer recruitment and administrative tasks, to ensure the smooth running of the 

project.  Oversee and manage volunteers required for the project.  Produce Project Outline to ensure 

competent delivery and high standards.   

• Coordinate and compile interim reports and produce final reports in line with the Activity Plan and 

NCFA and HLF requirements. 

• Work closely with all schools on risk assessments and ensure all activities are safe and secure.  For 

effective project delivery.  Produce, present, coordinate and facilitate online project webinars. 

• To manage, produce and edit film production, a key part of the project’s legacy. Maintain ongoing 

audio-visuals, measured against the project’s Activity Plan. 

• To ensure the project has a full impact and proper legacy.  Link to current international projects on 

NCFA website.  Develop and maintain a database of heritage projects that utilise sport activities 

connecting heritage through intergenerational community relationships.    

PERSON SPECIFICATION outlines the experience required to fulfil the above tasks: 

Experience of: 

• Project management 

• Marketing and communications 

• Evaluation and monitoring 

• Partnerships building and maintaining partnerships 

• Budget management and reporting 

• Good communication skills 



• Ability to manage social media and websites 

• Administrative work 

• Line management 

• Reaching targets and meeting stringent deadlines 

• Film production manager 

• Activities planner 

• Operational Risk Management 

• Volunteer recruitment and motivator 

• Produce and design education materials 

• Public speaking and project presenter 

CHARACTERISTICS: 

• Organised, with the ability to manage one’s own workload 

• A skilled communicator, both orally and written, able to command an audience 

• Have a vision for the project 

• Be able to work with a range of diverse stakeholders 

• Be numerate 

• Have a wide understanding of new technologies 

• Be able to inspire and motivate others 

• Work well with people, including volunteers 

• Be target driven and focused 

The Project Manager will report to the NCFA board. Reports are required on a quarterly basis, although 

it is expected that communication will be ongoing. 

The post will be line managed by the NCFA Chair of Trustees. 

Please send cover letter and CV: info@thecfa.co.uk or write to: 

National Children’s Football Alliance 

Rm 178, 80, Churchill Square, 

West Malling, 

Kent. 

ME19 4YU. 

mailto:info@thecfa.co.uk

